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Friday 18th September 2020 
 

Dear parents, 

 
IMPORTANT ACTION REQUIRED 

Bringing everyone back together safely – Parental Consent 

 
As some of the government restrictions around the COVID-19 pandemic begin to be relaxed, we’ve been 
planning for how we’ll be able to return to face-to-face Scouts activities at Mildenhall Scout Group in the 
future. You will have already been invited to feedback on the return to face to face. We have now had approval 
for our Risk Assessment for COVID-19 for our section. Our restart plans follow all government rules and 
guidance from Scouts’ UKHQ. Our priority is to keep young people and adults safe.  
 
Returning to Scouts will happen in phases, the first of which will let us resume outdoor activities in small 
groups (AMBER Readiness). The Risk Assessment covers only this phase. Returning to face-to-face Scouts 
is voluntary for all young people, parents, carers and volunteers. Our Risk Assessment is attached, please 
read it and if you’re satisfied please provide explicit consent by copying and pasting the below statement and 
emailing scouts@mildenhallscouts.org.uk    
 
As part of the return to face to face Scouting, the Group Executive has agreed that termly Subscriptions will 
now be collected online via OSM. You will soon receive an email from OSM detailing how to set the payments 
up. There is a video tutorial available on our website, https://www.mildenhallscouts.org.uk/wp-
content/uploads/Payments.mp4  

 
 
Look forward to seeing you soon! 
 
Best wishes, 
 
Alfie Foster-Green 
Group Scout Leader 
 

--------------------Complete, Copy and Paste Consent Below And Email To Sender----------------------- 

Parental Explicit Consent 

I/We have read and understand the Risk Assessment for Mildenhall Scout section, and give consent for [name 

of young person_______________________________________] to attend the face to face programme. [name of 

parent(s)/carer(s)/guardian(s)_________________________________________________________]. Only when 

consent is received can the above young person commence face to face Scouting.  

------------------Complete, Copy and Paste Consent Above And Email To Sender--------------------------  

What you need to do before a young person returns to face to face Scouting: 
1. Read the New Measures we’ve put in place   
2. Read the COVID-19 approved Risk Assessment   
3. Give written consent to the New Measures and Risk Assessment  
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Covid-19 restarting face to face Scouting risk assessment  
Name of 

Section or 
Activity 

Mildenhall Scouts  Date of  
risk 

assessment 

20/08/2020 Name of who 
undertook this risk 

assessment 

Nick Adams COVID-19 
readiness level 

transition 

Red to Amber 

Hazard Identified? / 
Risks from it? 

Who is at 
risk? 

How are the risks already controlled? 
What extra controls are needed? 

What has changed that needs to be 
thought about and controlled? 

Hazard – something that may cause 
harm or damage. 
Risk – the chance of it happening. 

Young people, 
Leaders,  
Visitors? 

Controls – Ways of making the activity safer by removing or reducing the risk from it.   
For example - you might use a different piece of equipment or you might change the way 
the activity is carried out. 

Keep checking throughout the activity in case you need 
to change it…or even stop it! This is a great place to add 
comments which will be used as part of the review. 

Maintaining social distance at 
drop off and pick up: higher 
risk of infection spread if 
social distancing not 
maintained or crowding at 
“pinch points” 

Young People, 
Leaders, 
Parents and 
Visitors 

A compulsory Zoom call will be set up outlining clear instructions to all 
Scouts and parents in accordance with Government and Scouting 
guidance. Separate phone call to those without internet access. 
 
No access to HQ car park for parents to ensure that a minimum safe 
distance is achieved and for the safety of those outside. 
 
One-way system for the HQ for drop off and pick up, ensuring that 
traffic is safely sent around the one-way system to avoid vehicles 
getting stuck or blocked. Encourage a strict time for pick-ups and drop-
offs so as not to cross-over. Start on time and finish on time to help 
implement this.  
 
Ensure social distancing of leaders and parents is implemented if 
parents need to speak to leaders.  
 
All participants follow NHS Clean hygiene guidance of handwashing or 
using hand sanitizer before entering the HQ (automatic hand sanitizer 
station installed inside of front and back door of HQ).  
 
One-way entry and exit into the HQ so people do not pass indoors. 

Constant monitoring required. Adapt as 
needed and review after the first session to 
improve the systems in place. 
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Only one child allowed in the HQ at any time, ensuring next child does 
not enter building until first child is outside in garden. 
 

Maintaining social distance 
during meeting: higher risk of 
infection spread if social 
distancing not maintained. 

Young People, 
Leaders, 
Parents and 
Visitors 
 

Must have an idea of numbers before each session to ensure the 
numbers do not exceed 15 Scouts and up to 5 Leaders / Young Leaders. 
Scouts to be regularly reminded about social distancing rules. 
 
Any activities requiring tables or sit-down activities to be marked with 
2m roped-off areas and Scouts reminded not to shout or speak too 
loudly. 
 
All activities planned must have valid risk assessments and must all 
allow social distancing and safe practice throughout.  
 
No non-essential visitors to HQ, this includes contractors during 
sessions and parents/new members where necessary. 
 
Only undertake face to face meetings when absolutely necessary (I.e. 
activities which cannot be done virtually), with initially combining a mix 
of face to face and virtual meetings to reduce exposure. 
 
Wash and sanitize hands between sessions/activities where 
suitable/applicable. Ensure that handling of the same equipment by 
different people is reduced/avoided where possible.  
 
Leaders to consider the need for face masks indoors if needed and 
appropriate use of PPE when required, I.e. with First Aid incidents or 
accidents. 
 
Any Scouts unable to adhere consistently or continually flouting rules 
will be asked to be collected by parents/guardians and their continued 
attendance will be discussed.  

Automatic Hand sanitisers have been 
installed in the HQ at the two Entrances (one 
entrance, one exit).  
 
No more use of towels in the toilets. 
Disposable tissues have been introduced to 
reduce contamination.  
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Hygiene of people: higher 
risk of infection spread if 
proper hand washing not 
carried out. 

Young People, 
Leaders, 
Parents and 
Visitors 
 

Clear expectations set out with regards to hand washing frequency, 
every time the HQ is entered or exited and as necessary between 
activities. This will be set out on a zoom call prior to returning, and 
continuing to be reiterated throughout sessions.  
 
Remind Scouts of “Hands, Face, Space”, Wash hands, don’t touch your 
face and keep your space/distance. Reminder of hand washing 
guidelines, 20 seconds with soap and water (“happy birthday” sang 
through twice) or thoroughly with 70% alcohol hand sanitiser.  
 
Regular checking and topping up of supplies, Scouts to report if 
anything has run out or is running low.  
 
Leaders to have personal hand sanitiser on them at all times and not 
share this or any water bottles or food with anybody else.  
 
Rubbish bins used to dispose of tissue and cleaned down/emptied as 
appropriate. 

 

Hygiene of toilets: higher risk 
of infection spread if hygiene 
not carried out. 

Young People, 
Leaders, 
Parents and 
Visitors 
 

Toilets cleaned at the start and end of every session. 
 
Easy access to antibacterial/viral cleaning supplies stored in a safe place. 
 
Deep “COVID-19” cleaning to be carried out regularly by a cleaner 
ensuring the main areas are cleaned thoroughly (Door handles and all 
touch points to be a special focus) 
 
One young person in the HQ at any time, one-way system. 
 
Encourage Scouts to be proactive at cleaning what they have touched, 
leaders to follow-up. 
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All doors en-route to the toilet will be secured open to minimise touch. 

Hygiene of activity 
equipment: Higher risk of 
infection spread if hygiene 
not carried out. 

Young People, 
Leaders, 
Parents and 
Visitors 
 

Only use equipment that is absolutely necessary for the activity (is there 
a safe/fun way of undertaking without equipment?), where equipment is 
used – ensure that it is thoroughly cleaned/disinfected and avoid using 
equipment that other groups have used directly before where possible.  
 
Equipment set out before session where possible and cleaned between 
use/contact.  

 

Use of outdoor spaces: un-
even ground, access to space 
less controlled, cannot be 
cleaned. 

Young People, 
Leaders, 
Parents and 
Visitors 
 

Garden area is very uneven and as nights draw in, visibility will become 
an issue. Ensure that there is sufficient lighting and avoid activities that 
are too vigorous.  
 
Reduce normal hazards as much as possible to prevent extra risks from 
arising. New Risk assessment to be carried out where the HQ is not 
used, following all of the above guidelines where possible.  
 
Clear guidelines on areas that Scouts are allowed access to and 
barrier/block off if necessary (River Lark for example at the HQ).  
 
Any fires or firepits to be fully extinguished and kept to a minimum size 
to avoid coughing from the smoke. No loud singing, to avoid droplet 
spread. 
 
Usual litter picks at the end of sessions to be avoided where possible or 
extra PPE used (masks, gloves, litter-pickers).  
 

 

Minimising spread of virus by 
ensuring that no 

Young People, 
Leaders, 

Any person coming to/attending the HQ (including parents dropping off) 
must be able to answer “NO” to: 
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Scouts/leaders attend with 
any symptoms of COVID-19. 

Parents and 
Visitors 
 

“Do you or any one in your household have any symptoms of COVID-19 
(High Temperature, Headache, Cold/Flu Symptoms, difficulty breathing, 
persistent cough, loss of smell/taste etc.)? 
 
Is anybody in your household currently self-isolating or have returned in 
the last 14 days from a location on the current government travel 
restriction list?” 

A young person or adult 
needs First Aid. Transmission 
from first aid care 

Young people, 
leaders, 
visitors. 

Follow the guidance in The Scout Association document ‘Knowing what 
to do if something goes wrong – including first aid’ found here: 
https://www.scouts.org.uk/volunteers/scouts-at-home/getting-
everyone-back-together-safely/guidance-for-knowing-what-to-do-if-
something-goes-wrong-including-first-aid/ 

 

Arriving with COVID-19 
symptoms. Risk of spreading 
the virus to others. 

Young people, 
leaders, 
visitors. 

Scouts will be called forward by a leader one at a time, temperature 
checks made and anyone with a temperature of over 37.8 degrees 
asked to return home and to isolate if necessary. 
 
The infra-red non-contact thermometer will be cleaned after each 
session. 
 

 

General Good Practice Leaders, 
Parents and 
Visitors 
 

In line with current scientific advice, encourage leaders and adults to 
wear face masks as much as possible, especially indoors and where 
appropriate (closer contact or larger groups). Replacing disposable 
masks after 4 hours or when wet. 
 
Any young people over the age of 11 are also welcome to wear face 
masks if they feel it is appropriate.  
 
Keep a close eye on any “local lockdowns” that affect either nearby 
areas or some of the catchment locations.  
 
If/where possible, keep in contact with the local schools to be consistent 
and try and stay ahead of any local spikes in infection.  
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After EVERY session, review and amend risk assessments as 
appropriate. 
 
Have a backup virtual meeting for every face to face meeting in case the 
situation needs to change quickly.  

Incidents of inappropriate 
behaviour. Risk of infection if 
procedures not adhered too.  
 

Young people, 
leaders, 
visitors. 

All Scouts will be reminded of the rules for the session / activity.  
 
Any inappropriate behaviour will result in the activity being stopped. 
The Scouts will be reminded of the behaviour that is expected of them. 
If the inappropriate behaviour persists, then the Beaver will be removed 
from activity and waits in an area away from activity.  
 
Parents will be informed at end of session or if the behaviour is still not 
controlled then parents will be asked to collect immediately.  
 
The Leader in Charge will have full contact details for everyone 
attending the session. They will have a paper version in case of no 
internet signal, to be disposed of after activity in compliance with 
GDPR.  
 
The Scout may be asked not to attend further outdoor session unless 
accompanied by parent. This will have an effect on the number of other 
Scouts able to attend.  

 

Additional needs Young people, 
leaders, 
visitors. 

The Leader in Charge, in consultation with parent, will decide in 
advance if the parent needs to stay to support their own child.  
 
The parent must agree to stay and adhere to the risk assessment 
procedures.  
 
The number of other Scouts in the group to be adjusted to allow group 
number to keep with in the current 15 Scouts allowed.  
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Review: This risk assessment is for a section to move from one COVID Readiness alert level to the next, an additional risk assessment should be produced for each move 
proposed.   

 
We take personal data privacy seriously. The data in this form is used to assess the suitability for the return to face to face Scouting based on the controls put in 
place. The personal data in this form is used to identify the individuals who have completed and approved the risk assessment. This includes the individual who 
undertook the assessment, the line manager, Executive members and County Commissioner, who will all have access to this data. Scouts headquarters will retain 
this data for 3 years after the Covid-19 readiness level goes to ‘Green’ and does not return to ‘Amber’ or ‘Red’ to act as evidence of the assessment taking place. 
For further details on the Scouts data processing stance please visit our Data Protection Policy here. https://scouts.org.uk/DPPolicy’. 


